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With more than over 400 occupational
specialties (excluding postal service and 

military workers), the Federal Government 
offers more choices than any other single 

employer in the United States. Whatever your 
interest and background, you can probably find 

a Government career to match.



LŦ ȅƻǳΩǊŜ ƭƻƻƪƛƴƎ ŦƻǊ ŀ ƧƻōΣ ŎƻƴǎƛŘŜǊ 
ǘƘŜ bŀǘƛƻƴΩǎ

largest employer. Each year, the 
Federal Government

hires thousands of new workers. 
IŜǊŜΩǎ Ƙƻǿ ǘƻ ōŜŎƻƳŜ

one of them.



WHERE THE JOBS ARE
ÅUncle Sam needs you according to a new report 
τWhere the Jobs Are: Mission Critical 
Opportunities for America, released in July 2009 
by the Partnership for Public Service. The report 
outlines government-wide projected hiring needs 
through 2010 and is based on a survey of 34 
federal agencies representing nearly 99 percent 
of the federal workforce. The survey finds nearly 
193,000 mission critical jobs need to be filled in 
the next two years! 
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Percentage of Federal Jobs by Region



USAJOBS.GOV and 
AVUECENTRAL.COM

As the nation's largest employer, the 
Federal government maintains its own job 

search sites, USAJOBS.gov & 
AVUECENTRAL.com  which is a great place 
to begin learning more about the tens of 

thousands of jobs that are available at any 
given time.



4 STEPS ON WHAT TO DO

Create Your Account

Build Your Resume(s)

Apply for positions that match 
your KNOWLEDGE, SKILLS AND 

ABILITIES

Follow- Up & Manage Your Career 



USAJOBS.GOV



AVUECENTRAL.COM



First Step ðCreate Account



The Purpose of Creating an 
ACCOUNT is when jobs in your 

career path become available, the 
Feds will E-Mail them to you.



Enter Your Personal Data



NEXT - Build Your Resume Using USAJOBS
the resume-building process has four basic steps: 

1. Getting Started, 

2. Experience, 

3. Related Information, and 

4. Finishing Up. 
As you complete the resume building 
process, keep an eye out for blue circles with 
question marks inside, as these can help 
explain the step you're working on.
YOU CAN BUILD UP TO 5 

RESUMES



YOUR RESUME MUST CONTAIN THE 
FOLLOWING:

1. Job Informationςannouncement #, job and grade

2. Personal Information ςname, address, SS #, phone, 
E-mail, citizenship, VA, any previous Fed job held

3. Educationςcolleges, majors, degrees, credits, GPA, 
graduation date

4. Work Experience ςjob title, employer, duties, 
accomplishments, salary, supervisor, phone

5. Other Qualifications ςjob related training, 
certifications, licenses, honors, awards, special 
accomplishments



Next - Look for a Job
(what and where)



SCREEN AFTER CREATING ACCOUNT



UP TO 5 RESUMES ARE STORED



Browse Jobs by 
Agency/Location/Occupation



Dallas Job Listing for JG 12 - 14
37 Jobs Available in Dallas on 

1/12/2011



Examination Specialist in Dallas for 
FDIC Grade CG 13/14 (most cases, higher 

the grade # higher ranking position & salary)



Parts of Most Job Announcements

ÇTitle, series/grade, 
promotional potential, 
open period, position 
info, duty location, who 
may be considered/apply

ÇRelocation Expenses

ÇJob Summary

ÇKey Requirements

ÇMajor Duties

ÇQualifications

ÇHow you will be evaluated

ÇBenefits

ÇScreening questions or 
vacancy questions preview

ÇHow to Apply

ÇRequired Documents

ÇContact Information

ÇWhat to Expect Next

**BUTTONS TO THE RIGHT OF ANNOUNCEMENT**



Look at salary range, open period,
series & grade, duty locations

& who may be considered


