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Welcome to Tips on
Finding a Federal Job

Your hostc Rob Taylor
With input from
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By Kathryn Troutman



With more than over 400 occupational
specialties (excluding postal service and
military workers), the Federal Government
offers more choices than any other single
employer in the United States. Whatever your
Interest and background, you can probably find

a Government career to match.
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largest employer. Each year, the
Federal Government
hires thousands of new workers.
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A Uncle Sam needs you according to a new report
T Where the Jobs Are: Mission Critical
Opportunities for Americareleased in July 2009
by the Partnership for Public Service. The report
outlines governmeniwide projected hiring needs
through 2010 and is based on a survey of 34
federal agencies representing nearly 99 percent
of the federal workforce. The survey finds nearly
193,000 mission critical jobs need to be filled In
the next two years!
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As the nation's largest employer, the
Federal government maintains its own job
search sites,
which Is a great place
to begin learning more about the tens of
thousands of jobs that are available at any
given time.



Create Your Account

Build Your Resume(s)

Apply for positions that match
your KNOWLEDGE, SKILLS AND
ABILITIES

Follow- Up & Manage Your Career




/™ USAJOBS - The Federal Government's Official Jobs Site - Windows Internet Explorer

* R http://www.usajobs.gov/

% Google | avue central.com : search -+ S M- B - F- @ - | @share- B- |-
¢ Favorites | 9% i Member's Area Y Job Search Site - Office Cl... @] Suggested Sites v @] Web Slice Gallery v

Ap Check ~ ! AutoFill =~ % avue ® central % com
“ USAJOBS - The Federal Government's Official Job...

o - @ rdayl..-

4 Search Jobs -1 My Account

o v [] = v Pagev Safetyv Toolsv @~ ”
4 Info Center

SIGN IN OR CREATE AN ACC 1

"WORKING
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[what: (keywords) | [Where: (U.S. city, state or zip code) | opuseJees >

Advanced Search =
Search Jobs »

Internationsl Search >
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First Time Visitors Why Work for America?  Special Hiring Events

Individuals with Disabilities | WVeterans | Students | Senior Executives

Site Map  Contact Us  Help/FAQs  Employers  Privacy Act and Public Burden Information

This is 2 United States Office of Personnel Management website.
USAIOBS is the Federal Government's official one-stop source for Federal jobs and employment information.
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avuecentral The fastest and easiest way to find and apply for federal employment

Home Search for iF: g GET STARTED WITH YOUR JOB SEARCH.

By signing up you are indicating that you have read and agree

\ “The Fastest and Easiest Way to Find ~ ° " ™=
d Apply for Federal Employment.” [N NI .-~
User ID d

— Harvard University, John F.
ennedy School of Government

NEW FEATURES ON AVUE CENTRA J0BS BY STATE view large map »

Create your own job search based on features you select yourself.
Which jobs are the closest fit to what you've done? Click on Match My

| Resume; Only certain locations where you are willing to work? Click on
Match My Location; Your Field of Interest in school is your passion? Click
on Search by Field of Inferest. Already know the announcement number
for the perfect job? Paste it in the Google Search and GO!
Try them all and let us know what you think by joining a community forum
and posting your comments.

GET THE JOB YOU WANT

' Opportunities For ' Current Federal Employees Start
Veterans Here

' Recent Graduates » Executive Positions In The Federal
Looking For AJob Government Federal Hiring Tools
Tips and tricks to help you ace the

* Returning Federal * New To Federal Employment T TR

Employees
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4 SearchJobs 4 My Account < Info Center

SIGN IN OR CREATE AN ACCOUNT

USAJOBS

"WORKING W FOR AMERICA"

Welcome to USAJOBS!

USAJOBS is the official job site of the US Federal Government.
It's your one-stop source for Federal jobs and employment information.

Create an Account » Be Informed 2

Look for a Job 2

e Search by Agency, Occupation, Location...
e See which jobs are in demand
e Apply to Federal Agencies

e Build and store up to five distinct resumes
e Save and automate job searches
e Save and apply for jobs

e Learn how to use USAJOBS
e Learn about the federal hiring process
e Discover special hiring programs

Site Map Contact Us Help/FAQS Emplovers Privacy Act and Public Burden Information




The Purpose of Creating an
ACCOUNT is when jobs In your
career path become available, the
Feds will EMalil them to you.




USAJOBS

"WORKING#®FOR AMERICA™

Create New Account

Welcome to USAJOBS!

USAJOBS is the official job site of the US Federal Government.
It's your one-stop source for Federal jobs and employment information.

With your new account you'll be able to:

e Build and store up to five distinct resumes e Learn how to use USAJOBS e Search by Agency, Occupation, Location...
e Save and automate job searches e Learn about the federal hiring process e See which jobs are in demand
e Save and apply for jobs e Discover special hiring programs e Apply to Federal Agencies

Form Sections: Personal Information | Account Information | Current Goal | Citizenship Status | Veterans® Preference

# Required information

Personal Information

* First Name

Middle Name

* Last Name




the resumebuilding process has four basic steps:
1. Getting Started,
2. Experience,
3. Related Information, and
4. Finishing Up.
As you complete the resume building
process, keep an eye out for blue circles with

guestion marks inside, as these can help
explain the step you're working on

YOU CAN BUILD UP TO 5
RESUMES



YOUR RESUME MUST CONTAIN THE
FOLLOWING:

¢ announcement #, job and grade

¢ name, address, SS #, phone,
Email, citizenship, VA, any previous Fed job held

C colleges, majors, degrees, credits, GPA,
graduation date
¢ Job title, employer, duties,
accomplishments, salary, supervisphone
C job related training,

certifications, licenses, honors, awards, special
accomplishments




USAJOBS

"WORKING#W FOR AMERICA"

Browse Jobs =
Advanced
International Se

What: (keywords) here: (U.S. city, state or zip code)

First Time Visitors Why Work for America? Special Hiring Events

Individuals with Disabilities | Veterans | Students | Senior Executives

A e

Site Map Conta ¢ Help/FAQs Employers Privacy Act and Public Burden Information
This is a United States Office of Personnel Management website.
USAIJOBS is the Federal Government's official one-stop source for Federal jobs and employment information.
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[E USAJOBS - My Account: Main Page

4 Search Jobs 4 My Account - Info Center Welcome Robert! | Sign out

Search Jobs Keyword Tiss 9

L]
USAJOBS \What: (keywords) | |Where: (U.5. city, state or zip code) | °

"WORKING A" Brovse Jobs > Advanced Search > International Search >

My Account = Highlights from USAJOBS
Robert Taylor
Current Goal: : h A h h h
Did you know that the Federal Government offers a Child Care Subsidy Program to assist certain groups of employees with the

To obtain a full ti . - = . . : .
o otan a WA b high cost of child care? It is just one more benefit of working for Americal Click here to find out more about this great program

management position in the = - .
Federal service where I can and make sure to visit www.opm.gov for information on other great Federal employment benefits and programs.

use my extensive knowledge,
skills and abilities.

Last login: 1/12/2011 \ﬂ Saved Jobs a

g Saved Documents a

Change Photo

Q?f? Application Status a

@ Resumesa (A

hJ

% Saved Searches a

Site Map  Contact Us Help/FAGs Employers  PErivacy Act and Public Burden Information
This is a United States Office of Personnel Management website.
USAJOBS is the Faderal Government's official one-stop source for Federal jobs and employment information.
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- Last login: 1/12/2011 | Saved Jobs a iy

Change Photo
Edit Profile »

——— ‘ Saved Documents a

[

Application Status

Resumes v

Mission Support Specialist

View Delete

Status: Not Searchable
Uploaded resumes can not be searched.
Source: Uploaded from my computer

Management Analyst Resume
View | Edit | Duplicate | Delete | Renew
ot Searchable

Source: Built with USAIOBS Resume Builder

Build New Resume »

Upload New Resume »

You have created 2 of 5
possible resumes.
You are able to upload and store 2
uploaded resumes; you have created 1 of
2 possible uploaded resumes.

View All Resumes

_ € Intemnet | Protected Mode: On
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USAJOBS

"WORKING ¥ FOR AMERICA"

@Browse Jobs by Agency

AGENCY
African Development Foundation
Agency For International Development
Agriculture, Department Of
Air Force, Department Of
American Battle Monuments Commission
Appalachian Regional Commission
Architect Of The Capitol
Armed Forces Retirement Homes
Army, Us Department Of The
Army/Air National Guard
Bonnevile Power Administration
Broadcasting Board Of Governors
Chemical Safety And Hazard Investigation Board

W rowse Jobs by U.S. Location

STATE

Alabama

Alaska

American Samoa
Arizona

Arkansas

Search Jobs

\What: (keywords)

OPENINGS

OPENINGS

(
(
(
(
(

216
44

)
)

‘ Browse Jobs by Occupation

OCCUPATION

Accounting Budget And Finance
Biological Sciences

Business, Industry, And Procurement
Copyright, Patent, And Trademark
Education

Engineering And Architecture
Equipment, Faclities, And Services
Human Resources

Information Technology

Information, Arts And Public Affairs
Inspection, Investigation, Enforcement, And

OPENINGS
(798)
(844)
(905)
(6)
(297)
(1476)
(37)
(117)
(1128)
(%)
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: What: K_EMEO Whera: (U.5. city, state or zip cods)
USAJOBS Refine Your Search | I | °

"WORKINGWF FOR AMERICA" Brovse Jobs > Advanced Search >  Radius: 20 miles r
International Search =

[ Save this ssarch and email me jobs
BRIEF VIEW DETAILEA VI

Current Search
Search Results 1-25, T2 Next => Page 1 of 2

@ only Public Jobs Open To ALL U.5.
Closing Job Summary Agency Location Salary Citizens

1/13/2011  Audit Manager/Audit Evaluator Manager — Network 01, United States Postal Service T¥-Dallas £108,237.00+ () ALL Jobs (Public And Status) 9
Optimization Directorate - Close Date Extended

® Expand P View Map Save job | More like this You Added ... 0
1/14/2011  Senior Large Financial Institution Spec. CG-1160-14/15 Federal Deposit Insurance Corparation TX-Dallas $93,167.00+  Minimum Grade - 12
O] Expand P View Map Save job | More like this Maximum Grade - 14 Remove K

1/14/2011 i ErITeY LS4 g Federal Trade Commission (FTC) TX-Dallas $102,204.00+ U5-Texas-Dallas-Ft Worth
Metro Area

Remove K

Remove B
® Expand \igw Map Save job | More like this

1/14/2011 Examination Specialist, CG-0570-13/14 Feglral Deposit Insurance Corporation TX-Dallas $78,841.00+ Clear All And Start New Search E
P View Map Save job | More like this

1/18/2011  Civil Engineer General Services Admin, Public Buildings T¥-Fort Worth $81,823.00+
Service

Refine Your Results

® Expand P View Map Save job | More like this

. - - . L » Sala
1/18/2011 Aerospace Engineer (Electrical Flight Systems Transportation, Federal Aviation Administration ~TX-Fort Worth TX $72,643.00+ v

. . . O ti
® Expand P View Map Save job | More like this » Occupations

. ; . . A i
1/18/2011  Aerospace Engineer (Airframe/Structures Transportation, Federal Aviation Administration  TX-Fort Worth TX $72,643.00+ » Agencies

» Posting Date
» Work Schedule

) Expand P View Map Save job | More like this

1/19/2011 CORE-Public Affairs Specialist-GS-1035-12 Homeland Security, Federal Emergency TX-Dentan $72,733.00+
Mananamant Ananm: (EEMAY
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Search Johs pr——
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"WORKING FOR .kHER\CA' Browse Jobs > Advanced Search >  International Search >

< Backto Results | OVERVIEW | DUTIES | QUALIFICATIONS & EVALUATIONS | BENEFITS & OTHER INFO | HOW TO APPLY |

DERAL DEPOSIT
msum.nce CORPORATION
INSURING AMERICA'S FUTURE Go to section of this Job:

Apply Online »
Job Title: Examination Specialist, CG-0570-13/14
Agency: Federal Deposit Insurance Corporation Print Preview »

Sub Agency: Federal Deposit Insurance Corperation

Job Announcement Number: 2010-HQD-B2415
SALARY RANGE: £78,841.00 - $154,146,00 fyear ShareJob »

OPEN PERIOD: Tuesday, December 28, 2010 to Friday, January 14, 2011 .

SERIES & GRADE: CG-0570-13/14 Agency Information: _
- . X . . Federal Deposit Insurance Corporation

POSITION INFORMATION: Competitive service. Fulltime. This is a permanent zppeintment Human Resources Service Center

PROMOTION POTENTIAL: 14 3501 Fairfax Drive

DUTY LOCATIONS: 5 vacancy(s) in one of the following locations: Multiple duty locations - click here for more info Arlington,, VA 22226

WHO MAY BE CONSIDERED: All US Citizens Fax: 000-000-0000

Applicants with federal status who wish to be considered under Merit Promotion procedures must apply to the Merit Promotion vacancy announcement 2010-HQ- Questions about this job:
B2420 for this same vacancy. Robert Lorgeree
Phone: [+ 7817945778 3
OB SUMMARY: Fax: 000-000-0009
The Federal Deposit Insurance Corporation (FDIC) is one of the most respected forces in America's financial community, Our mission is to maintain stability of and public confidence in the nation's Email: rlorgeree@fdic.gov
financial systam by insuring deposits, examining and supervising financial institutions, and managing receiverships.
Job Announcement Number:
FDIC ranks first amang federal employers for pay, benefits, and a family-friendly wark culture, 2010-HQD-B2419
Control Number: 2135656
This position is located in the Division of
Supervision and Consumer Protection, Complex Financial Institutions,
Large Institutions and Analysis Branch, Examination Support and
Risk lysis Section in Head ters of the Federal Deposit
Insurance Corporation and provides support in the areas of supervision and bank examination.
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Parts of Most Job Announcements

C Title, series/grade, ¢ How you will be evaluated
promotional potential,  C Benefits

=" i iod, p_osmon C Screening guestions or
Info, duty location, who

vacancy questions preview
may be considered/apply 4 P
. C How to Apply
C Relocation Expenses .
C Required Documents
C Job Summary

C Key Requirements C Contact Information
C Ma)jlor unties C What to Expect Next

C Qualifications
*BUTTONS TO THE RIGHT OF ANNOUNCEMENT**
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