Job Search Score Card

Week of ____________
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	Tuesday
	Wednesday
	Thursday
	Friday
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	Activity
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Daily Goal:
____



Daily Achieved:
Monday:
____

Tuesday: 
____

Wednesday: 
____

Thursday: 
____

Friday: 
____
Weekly Goal:

____


Weekly Achieved:

____

Points per Activity:
1 POINT:

· General Internet application submitted, with standard resume

· Added a standard cover letter with general Internet application

· Review a company website

· Review jobs in three (3) Internet databases/company websites

· Refresh resume in three (3) Internet databases

2 POINTS:

· General Internet application submitted, with customized resume

· Added a customized T cover letter with general Internet application

3 POINTS:

· Completed an e-interview (where a company asks you to respond, in writing, to a series of professional and/or technical questions)
· Make a general networking call (where you either leave a message or speak with someone)

4 POINTS:

· Attend an informal networking function, i.e., lunch with a friend

5 POINTS:

· Attend a formal networking function, i.e., organization sponsored

· Email a general resume (with or without a general cover letter) to a hiring manager or recruiter
· Conduct telephone informational interview

7 POINTS:

· Conduct in-person informational interview

· Make a call to a hiring manager or a recruiter (where you either leave a message or speak with someone)

· Email a customized resume and a customized T cover letter to a hiring manager or recruiter

10 POINTS = Provide in-person interviewer with a dossier*
15 POINTS = Conduct telephone interview

25 POINTS = Conduct an in-person interview

POINT RATIONAL:

The point distribution is based on the lengthy and exhaustive research of the methods by which people actually land jobs, not the actual time it takes to complete an activity.  According to what resource you believe, only 3-10 percent of jobs are found through Internet searches (either job boards or company websites).  

Hence, Internet activity is purposely designed to earn a person very few points, while networking gains much more points, since that is how the vast majority (80%) of jobs are found.  All other methods combine for the other 20 percent.  Therefore, the rational is to get out and interact with people, using the most successful methods, as opposed to sitting in front of the computer.  As my job coach recommended, I was to spend my time on activities that were proportional to how people actually landed jobs.  As such, I spent no more than 10 percent of my time on the Internet and at least 70 percent in networking on the telephone and/or in person.
GOAL SETTING & ACHIEVEMENT:
What is the right number of points to work toward everyday?  Personally, my goal was to achieve between 25 and 30 points every day.  However, a friend of mine sought to get 50 points a day, due to the fact that the type of job he was seeking would not be advertised on an Internet job board, so he did massive research and networking for the right opportunity in a medium sized company.  The correct answer then is to select a number that is reasonable, yet challenging.  If you find that you easily obtain your target number within a few hours, raise it.  On the other hand, if you almost never reach your target number, lower it to a more reasonable number.

What is a typical day?  In my experience, the range was a low of three points and a high of 70 (that was all networking, with no interviews).  Most weeks, I obtained between 25 point and 30 points four out of five days, with the fifth day, somewhere between 10-15 points.
REWARDS & BOUNDARIES:

In all honestly, this process described above works best when a person sets and gives him/herself a daily and weekly reward.  The truth is, as you know, job hunting is a tough job.  It is long, often lonely hours.  Hence, to bolster your psychological and emotional resolve and reserves, it is critically important to set and actually give yourself the reward.  What you do is entirely up to you.

Also notice I have a range of 25-30 points.  Psychologically, the higher number is more important than the lower one.  By establishing a range, I am setting a limit for myself; saying that (1) Yes, I have to do so much today, and (2) but once I reach that number, I can in good faith and without guilt or stress, stop job hunting for that day.  The issue here is boundaries.  It is imperative to set boundaries for yourself.  Otherwise, you will be constantly looking for a new job, 24/7, never having a beginning or and end, and as such, you wear down not only physically, but mentally and emotionally as well.  If that happens, good job hunting efforts take a steep dive.
*Dossier: I learned about this critically important secret weapon that substantially separates you from other top candidates.  To learn more about it, please contact either Julie Poole or Donna Toups at the LDS Employment Resource Services; 1100 West Jackson Road, Carrollton, TX 75006; 972-446-3733; Wel-cc-dallas@ldschurch.org.
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